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GUIDANCE ON COMPLETION OF

REFEREES’ OFFICIAL REPORT FORM
· These notes are produced to assist Referees in the completion of report form, CAFA DR1, and to ensure an accurate, consistent approach to reporting of Junior disciplinary offences.
· CAFA DR1 forms are available from the County Antrim FA Secretary or via the NEURA website and are to be used with immediate effect.  Please note that, from 1st October 2009, only reports submitted in this format will be accepted by the Secretary of the County Antrim FA.  (A separate form is required for each player/incident).
· Contents must be clear, accurate and legible; especially in relation to players and teams’ details.  The player’s full name is required, but you should note that it is no longer necessary to include the player’s address.  Please also ensure that the team name is recorded in full.
· If the fixture is a league match, please define the league.

· Please note that there is no need for a narrative for Cautionable Offences, however a brief description will be required for Dismissals.

· In the case of Dismissals it is necessary to differentiate between Violent Conduct which involves a head-butt and other forms of Violent Conduct, by marking the appropriate box.

· Report Forms, CAFA DR1, may be submitted in electronic or hard copy.  Electronic copies must however be saved in the following format: ‘Team Name, Players Surname Players Initial’ for example; ‘Ballyanyteam, Smith J’.  Should you save any subsequent reports on your own PC, you may need to add a suffix 1, 2 etc.
· If submitted electronically, ‘BY EMAIL’ should be inserted in the space reserved for signature.

· Please note that reports of misconduct, which are not described in Law 12 of Laws of the Game or which relate to club officials or spectators, must be submitted on a signed hard copy of Form CAFA DR2.  This will ensure that, should a subsequent audit trail be required, the submitted report had not been altered or amended by a third party.  This will be subject to review over the coming months.
County Antrim FA Secretary contact details:
Gordon Latimer,

2a Marmont Park,

Belfast,

BT4 2GR
secretary.countyantrimfa@ntlworld.com 

028 90500152

07712 662805
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